“How To” Export Data to Excel

Please Note: Exporting Data to Excel is the same procedure for all the Key Features

Transportation Locations Buddies Dives Equipment Shops

Exporting List Screen Information:

BN ScubaTrak - Transportation Listing (59 items displayed ) g@
Transportation Mame  Code  Description PN
Aguatica TO37  64lang x18heam fils3500psi seats20, 15bur p
Beach Hopper Il T008  32long x 14'beam. shower, 2 bunks P
Bottom Scratcher T040 63long x 21beam fills3700psi.seats22 21bu p
Catalina Express T002  Catalina Express P
Cee Ray T041  Fills3000psi.seats22 bunks=4double/27sing p
Covenant T007  26long x 9beam Zbunks tanks prov. Rebrez
Cypress Sea T008  4Tlong x 14 5'beam,3500psi fill seats20 she p
Dive Bliss TO50 3Zlong x 12.7beam,no fills,seatf.2double b p
DnDIl T051  3Zlong x 12.5'beam,no fills tanks/weights.s| p
Encara T042  80long x 25'beam, fills3000psi seats36.42b p
Escapade T0O09 38long x 12beam.bev/snacks, Air fills inclu p
Explorer T010  B5long % 22beam fills3000psi,seats20.36bu p
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1. Open a List Screen.

2. On your Toolbar, you'll see the * (Excel icon) is available (not grayed out). Click on the
icon.

3. Next, the “Excel Column Selection” screen will open.

N
Column Name Selacted |
transname : char(32) [
address : char(30) =
addressa : char(30)
city : char(30) =
zipcode : char(10) =
phone : char(16) [
fax : char(16) =]
email : char(30) [
noteid : char(6) [
imageid : char(6) =
Ll | =
Eit

|7,‘E,_, Starting Row |1 Column |1
Mark All Clear All

b ark. All Clear All

4. Click on the yellow boxes in the “Selected” column, or click | or | to
include or exclude the listed information you'd like to see on your spreadsheet. The listed
information is all the fields that are available in a Detail Information screen and will vary
depending on the Key Feature you have opened.

5. Selectand change the S=rtnaRow [T column |1 foyie iy 5o choose. These
fields mark the starting row and column on the Excel sheet where the export feature will
begin filling in the data. You may only want to change these fields if you plan on adding
your own headings or display formatting into those rows/columns once your information




has been exported. You may also choose to edit/insert those rows/columns at a later time
within the Excel sheet.

6. Now that you've selected the data you'd like to include and the data entry points, double

click the worksheet icon in this box and your data will be exported.

Exporting Information Details:
1. Open a List Screen and then select/open the Detail Screen you'd like to export to Excel.

BN Scubatrak - Transportation Detail (1 item displayed ) g@.

MName |Sea Bass Code: [T004

Address 22nd Street Landing

City. St, Zip |San Pedro |
Phone: [310-210-3483 x | Faxc |

Email: pufferfish@mindspring con

Description: [401ong x 14'beam fills3500psi sit-racks, itre

Checklist:

Web Site:  Jntt

Trip Costs 1 Day [110.00 2 Day EZU.UU 3 Day [330.00
MName |SeaBass Find Exit

dfwww diveseabass.com/

2. Then follow steps 2 through 6, as explained above. When your data export is completed,
your Excel Spreadsheet will open. You may then choose to print or edit it as you would
any other Excel Spreadsheet.

Worksheet in ole_excel g@ﬁ
T & FEACC 3 [ & | ™ T 3 T w [t M
1 |Aquatica IT037 64'long x18'beam fills] 00001M L.A. Harbor 6184007439 |
2 |Beach Hop T006 32ong x 14'beam. sh 00000C Monterey 4084630585
3 |Bottom ScT040 63long x 21heam fills 00000X Long Beach 7149634378 trips@bottomscratcher com
4 |Catalina E'T002 Catalina Express 00001F Long Beah 8004813470
5 |Cee Ray T041 Fills3000psi.seats22.1 000010 Long Beach 5628679738
6 |Covenant T007 26ong x Ybeam.2bunks tanks prov..Rebreather OK | Oxnard 8057320597 rbeylik@beylikfarms.com
7 |Cypress ST008 4Tlong x 14 5'beam.3 000000 Monterey 8004083483 awsdive@anywater com
8 |Dive Bliss T050 32long x 12.7beam,n 17 San Diego 6192005852
9 |DnDIl T051 32long x 12.5beam,n 18 San Diego 8664203047
10 |Encore  T042 807ong x 25'beam. fill: 000002 Long Beach 3105411025 diveboat@msn.com
11 |Escapade T009 38long x 12’beam_beyv 00000E Manterey 6314651185 jcapwell@divecentral com
12 |Explorer 7010 65long x 22beam fills 00000L Ventura 8056460836 diving@explorerdiveboat.com
13 |Garabaldi T039 46'ong x 14'beam_cat 00000V Two Harbors 3105104272 dive@scico.com
14 |Great Esc:iTO11 807ong x 25beam fills 10 Birth 55 Pier C Long Beach 8663483262 CaptainTim@DiveBoat com
15 |Horizon  T052 80'long x 25beam fills 19 San Diego 8582777623
16 |Hydro Dive T053 35long.no fills, snacks 00001A San Diego 6004937634 HydroDiver@aol.com
17 |Island Dive T012 367ong x 13beam 000000 Redondo Beach 8006420785 info@rockypointfun.com
18 |Island TimiT043 487ong x 16heam fills i Long Beach 6664883463
19 |Julius N T038 14%4long x 7¥#beam 00000V L.A. Harbor 6192271802 minitug@yahoo.com
20 |King Neptu T047 657ong x 20beam fills 14 Avalon CA 6002623483
21 |Lois Ann  TOO3 47long x 100000P  00001C 8919 Allenbrook way | San Diego 92129 8587800130 info@loisa 7 61E+09
22 |M/V Island T054 88'long x 24'beam fills 000018 San Diego 6192244368 info@islandersharkexpedition
23 M/ Sky CT013 Peter Hughes Dive bo 00003T Galapagos
24 \Magician T014 62ong x 18'beam_fills 00000Q San Pedro 6184997101 CaptainJerry@MagicianScub:
25 |Mambo  T045 38ong % 14 5'beam seats6 Bbunks 6-pack Long Beach 5624380062 mambocha@agte net
26 |Marc MorriT015 45 Foot Power boat twin cat Marina Del Ray
27 |Miss Devir T016 42long x 14'beam.fills 00000K Santa Barbara 8057363272 oceansports@usa.com
28 |Monterey ET017 4Zlong x 16beam_bey 00000F Monterey 8884222999 capttim@montereyexpress.c
29 |Mr.C T018 55%0ng x 15'beam fills 00000R San Pedro 3106219737
30 |Missan XE T058 It is one bad-ass adveure vehicle Where ever | take it.
31 |No RespecT019 451ong x 15beam. fills4500psi, seats6, 3bunks, shower, N Oxnard 6054438058
32 [none T057




